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Monthly Newsletter-Important Information!!!!
October 30, 2008
Dear Providers,

I hope this letter finds you all well. Once again, there have been some important changes that have occurred within the NY State that will affect all of you. Please make sure that you read the following memo and complete all the necessary paperwork prior to the due dates given. 

For EI Providers Only:

Recently, the Director of the Bureau of Early Intervention sent us a memo regarding a new requirement that ALL Early Intervention providers who have a license to practice certain health related professions including, but not limited to, physical therapy, occupational therapy, speech-language pathology, social work, audiology, nutrition, and psychology (PhD only) MUST obtain a National Provider Identifier (NPI). The NPI will be used to identify each provider on early intervention billing claim forms. 
Providers who are NOT licensed (e.g. special educators, TSHHs, service coordinators, and vision therapists) are not required to obtain an NPI.

Additionally, those of you who may have your own agency/corporation that subcontracts with Important Steps, you will also be required to obtain a NPI for your company.

Enclosed you will find a sample copy of the application and the directions to assist you in applying for your NPI. You can apply for the NPI online. However, because the system only gives you a limited amount of time to complete the online process, we suggest that you fill out the PAPER copy first and then go online to enter the information, using your written copy as a reference. The online system will time out after 20 minutes or so and you will lose all entered information. So make sure that you have all your information ready! 
After submitting your application, you should receive your NPI within 15 business days. You will need to apply for this number by November 10, 2008. Please do so quickly, as Important Steps is now required to report your NPI on all of our Early Intervention billing claim forms. As this is a requirement for all agencies, you will be asked by every agency that you provide services through to obtain an NPI. Fortunately, you only have to complete the process once! The NPI you receive will be used by all agencies. 
The NPI is obtained by applying online at: https://nppes.cms.hhs.gov.  As always, if you have any questions, please do not hesitate to contact us. Please notify Mrs. Miller (ext 103) at Human Resources of the new number as soon as it is obtained.
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To CPSE and EI Providers: 

The second change that has occurred is in regard to your clearance for the State Central Registry for Child Abuse. A new NY State law, effective September 1, 2008, now requires Important Steps as well as other agencies to run a clearance check on every provider every 2 years. In order to do this, all of our providers will have to resubmit the clearance form every two years. To assist you in this, we will be sending you a copy of your original clearance application with us, along with a new application, so that you can review and update your original application. 
Each provider will have his/her own due date for submitting the new clearance form based on the original date of clearance with Important Steps. The new application, “Form 3370” needs to be faxed to 718-882-2166 att: Human Resources. 
We understand that this seems like a lot to do. Unfortunately, it all has to be done. We are working diligently to make sure that we remain in compliance with all of NY State and City regulations. We ask that you help us by doing your part in a timely fashion.

Administrative:

On a lighter note, Important Steps will be offering another in-service on December 11th. Save the date! We will provide you with more detailed information in the coming weeks. 

If you have any questions, please feel free to contact us at the above number..

Thank you for your continued cooperation.

Sincerely,

______________




________________________
Janet Reznik





Susan DePasquale

Program Director




Director of Quality Assurance

