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July 12, 2007




Monthly News Letter

Dear EI Service Providers:

As we are approaching the middle of the summer, Important Steps, Inc would like to thank you for your great work and dedication to the children in need during this hot summer of 2007. We realize how challenging it is to provide services during the summer period in NYC: sometimes without A/C, overheated cars, parking difficulties, etc. Unfortunately, our job as home-based therapists includes these struggles, but the idea of helping these wonderful children achieve their full developmental potential keeps us going forward. 

Vacations/Interruptions in Services: In the event the child on your case load missed or will miss more than three consecutive sessions due to your or child’s family vacation over this summer, “Reason for Interruption” Form needs to be placed in child’s file. Therefore, please submit this form (available on website www.importantsteps.com) for each child whose EI services were interrupted with your July billing on or before August 10th, 2007. 

Please, keep in mind that as per NYCEIP rules and regulations Important Steps is required to notify the child’s service coordinator in writing about any interruptions of three or more consecutive sessions within 48 hours from the third missed session. So, please help us to maintain our reputation and notify our Monitoring Coordinator of any interruptions within this time frame. When submitting the “Reason for Interruption” form indicate the period of the interruption, reason, whether or not parents were notified of your vacation in advance and if they had requested a substitute therapist. Also, indicate if you have started to provide make ups sessions.  

FAP is in effect:
As we are exercising the Family as Partners project as of May 4th of 2007, we would like to assist you in every way in full implementation of new forms and to answer a few questions that have been asked by many of you recently. In order to demonstrate how you involve the family in the each therapy session you are providing: 

· Calendars must be implemented for each family/child on your caseload, regardless of the “new or old” IFSP. 

· Session notes must correlate w/Calendars: the box w/carryover activities must reflect the same activity as on the Calendar

· There is one Calendar for all providers for each child, which stays w/the parent/caregiver and is forwarded to child’s SC at the end of each month. 

· Team meetings approved on the IFSP (FT for team meetings) must be recorded on the Co-Visit session note forms and indicate the names of other providers and if SC was present. 

· All new forms are available on our website.

Please, contact us if you require additional training regarding FAP. We will notify you of our next In-Service scheduled in the beginning of September 2007 under a different cover. 

Administrative: 
· As we are approaching new school year, we are asking for your assistance in our ability to accommodate the needs of underserved population of children eligible for EI services in the Bronx, and eligible for CPSE services in all 5 boroughs of NYC. 


Important Steps, Inc. is offering a $100.00 fee for each referred therapist. This referral fee will be issued to 
you as soon as the therapists referred by you accepts and starts providing therapy for at least two children, and 
submits his/her first billing invoice. 

· WE would like to remind you that your billing invoices are due by the 10th of each month. Consequently, the payments for services rendered are issued by the 10th of the following months.  As this summer many of you are planning a vacation, please keep in mind that we can not accept any billing invoices later that 45 days from the date of services as we have very limited time to submit billing to NYCEIP. Please, catch up w/your billing invoices and plan accordingly.  
 We appreciate you continued dedication! Have a great summer! 
Sincerely, Janet Reznik/Program Director
